TIME MANAGEMENT TOOLS FOR STUDENTS
Academics is all about Time Management                                                                                                                                 A man who does waste one hour of time has not discovered the value of time-----Charles Darwin
Life in school is full of choices. Whether you like it or not, you have a choice to make. The choice you make determines your success in school. You will be either a last-minute student or a time-conscious student.
Last-Minute Student postpones the reading, the assignment and the research they ought to do instantly and wait till examination period before they search for their books and read them. They want to spend all their time watching films and videos, roaming the street day and night and visiting friends at varied places. Last Minute Students eat always, but they stop learning. They want to turn education into fashion show. 
On the other side of the coin, time-conscious students know that they were enrolled at school by their parents to fulfill a mission. They organize their daily activities and follow it to attain their desired grades.Time-Concious Student are goal-oriented and they behave like the little ant which gathers plenty food during their sunshine and gets plenty to eat during the raining season. Their behavior always demonstrates a hunger for success. What type of student are you?
How to become Time-Conscious Student.                                                                                                 
Learn to say no: after drawing time table for your studies and daily activities, it is possible to encounter a friend who would be willing to perform an activity that is not on your schedule with you. For instance, a close friend of yours would like you to watch a movie with him or her tonight. But you made a plan to study that night. Really, you are not interested in watching the movie. You want to say no, but you hate turning people down. Saying “no” politely should be part of you. It frees up time for the things that are most important and need to be accomplished.
Learn to prioritize: we have only 24 hours for a day. You can never add another hours to increase the 24 hours or recover from the hours you have wasted within the 24 hours. Then, the best method to spend your time economically is to arrange your activity in order of importance and do the most important activity first. Make a list of your activity and categorize them into first, second and third. The activities in the first column represent the most important activity which needs to be accomplished in the morning, the second in the afternoon and the third in the evening.
Note, it is advisable to use mobile phone or watches to set an alarm which will alert you to perform a task on time. 
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To illustrate with a table
	First Activity
	Morning
	From 4:00am to 7:00am--morning devotion, learning,chore,go to school

	Second Activity
	Afternoon
	Attend recreation center,market,bank or do your washing and cooking

	Third Activity
	Evening
	Cook, rest for 30 minutes,learn,sleep


  
Budget your grades: set the grades you desire to achieve in a nearby future on a piece of paper and paste it in your room. This will revive the animating force within you and generate additional motivation for continuous learning. The grades you have set for yourself will always ginger you to learn hard.
This is illustrated in the table below.
	Subjects
	Desired Grades

	Mathematics
	A

	English Language
	B

	Science
	B

	Psychology
	A

	Management
	A

	Accounting
	A



After writing the examination, try to compare the grades you budgeted or proposed on the piece of paper to the one’s you actually got from your teachers.  If the actual result does not match with your desired grades, do not give up. Just improve upon your weakness and work diligently towards the set grades. 
All is well……..........................
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